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INTRODUCTION TO THE SURGICAL TECHNOLOGY
SURG 2312 CLINICAL lI
EXTERNSHIP PROGRAM

The purpose of the Surgical Technology Externship Program is to provide a student with real -life learning experiences that
they would be unable to receive n the school environment. The student is learning a skill by performing under the charge
of an experiencedstaff Sur gi c al Technol ogist or Regi st eprezaptorN The goal ofvthe of w
Externship is to provide structured, on -the-job training, while the student studies related theoretical instruction; a
combination which will lead to an increased competency level. The end result will be a well-rounded surgical technologist
who has mastered both practical and theoretical aspects of the program and gained entry level skills to join the workforce.

This program will provide the extern with the opportunity to develop valuable skills and the knowledge necessary for
advancement and a prosperous future within the health care industry. Rather than learning by memorization, the extern
will discover how to work with others as a team, apply knowledge to clinical situations, and solve problems with critical
thinking skills . The extern will then be measured in terms of completing competencies, or skills, rather than standard,
traditional testing. Progress will be recorded in a portfolio/log that can be used as proof of their accomplishments. A
preceptor, who can offer guidance and advice, will facilitate development of personal, academic, and technical skills.
Upon completion of the program, the extern will have earned valuable job experience.

The extern will display interest and capacity for working in health care as a surgical technologist. They will have aclinical
semester free of seious discipline incidents. All rules and regulations from the LTC Student Handbook (available on the
website), LTC-LC Health Occupations Rules and Regulations Pre Clinical Student Handbook, Surgical Technology
Clinical Handbook and Externship Handbook wi Il be followed. Violations of these rules and regulations will result in
program probation/suspension/or termination. Behavior that will result in disciplinary action includes but is not limited
to: (1) Violation of LTC-LC policies regarding conduct listed under General Policies and Procedures of School Handbook.
(2) Violation of drug/weapon policy in both the college and pre-clinical surgical technology handbook (3) Failure to meet
academic requirements (4) Unprofessional and dishonest behavior (5) Behavior is not in line with the AST Code of Ethics.

There will be no remuneration while completing the competencies of the Clinical 1ll Externship . Externs will be available
for practice 32 hours per week. The facility sponsor is responsible for developing comprehensive detailed programs of
work for the student, delineating specific competencies that must be mastered. Externs are not expected to perfect all
skills, but will increase their performance level as they are exposed to specific types of surgeries. Performance of these
skills is based on the number of exposures to each area of surgical procedures.

The Surgical Technology Externship Program is a cooperative effort involving Louisiana Technical College, Lafayette
Campus and participating surgical facilities. The continued participation of the extern in the program depends on
following the rules established by each participant with whom they have contact. If disciplinary action is necessary, it will

be administered by instructors from the educational institution in consultation with clinical site supervisors . The
Externship Program requires externs to meet the highest possible standards of behavior.In every organization there is a
chain of command. The chain of command at LTC for Surgical Technology is the instructor, the Health Occupations
department head, followed by administration . It is the e x t e rnespdnsbility to become familiar withthe f a c i thainof § s
command. A break in the chain of command will result in an automatic probation of the ex t e rpnogiasn.

Externs will be required to meet all requirements tha t regular employees must meet including but not limited to : random
substance abuse screening, physical examinationsrecorded immunizations, hearing and vision screening, and mandatory
in-service training.

Externs must follow all policies and procedures of regular employees at the hospital facility. It is the ext er|n o
responsibility to become familiar with such policies.

Facilities will sometimes request that externs be allowed to rotate through a swing shift. The program does not allow
students to work pass 7pm. The students must also be working with a preceptor and may not be allowed to act as the only
surgical technologist in a position on a case. This information has been discussedwith the facilities that request such
shifts. The extern will be informed about the request for a swing shift and will not be forced to work such positions. All
swing shifts must be approved by the instructors before being implemented.

The extern may vol unteer to shadow with a preceptor to take call, but may NOT be assigned to take callby the facility .
The stipulation for this process is that the extern may not start shadowing until the last 5 weeks of the Clinical Il
externship. The extern may not work pass 7pm onSundayi Thursday. They can, however, work a 24 hour shift on Friday
I Saturday. Theexterni s no't all owed to take a call positi on extdrmtish ¢ ut
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not allowed to take 2nd call alone because the preeptor is on 1st call. Any questions about these regulations should be
addressed between the clinical supervisor and the instructor(s). Al | fishadow call shiftsodo m
before being implemented.

Attendance is expected at all classesnd clinical training sites. Should an emergency arise which requires that the extern
leave the facility, they must notify both their supervisor in the facility and their instructor at LTC -LC. Students that are
calling in need to follow the following pr otocol:
1. Externs are responsible for calling the school @ 262-5962 ext 137 and leavinga voice mail with their name,
date, time and reason for absence.
2. Externs may also call the instructor on the provided cell phone numbers by 5:45 am, no later than 6AM
because cell phones are prohibited in the clinical sites. Failure to call the instructor will result in probation.
3. The facility management must also be notified at the provided phone number as early as possible to allow
them to address scheduling issues thatw i | | result from the externbs abs

Tardiness will not be tolerated. If late, the student must check in with their supervisor at the hospital facility. The term
tardiness applies to any time from 1 minute to 30 minutes late for the start of a shift. After 30 minutes - it is considered
absent for 1 hour. Tardiness and absences will be reflected in theclinical evaluation. Any student exceeding acceptable
clinical absences (as per LTGLC Health Occupations Rules & Regulations) will be terminated from th e Externship
Program and dropped from the Surgical Technology Program.

Make -up time for Clinical Il will be assigned by the instructors and may not be specifically hour for hour
because of the nature of work done in the operating room. Make up days are t entatively scheduled for
Monday 11/23, Tuesday 11/24, and Monday - Friday 11/30 -12/4, 2009.

If appointments must be made during school or working hours, the extern should notify the employer and their instructor
at least twenty-four (24) hours in advance. Externs are encouraged to make appointments outside working hours
whenever possible. A wr i tten excuse must be presented to the instonr
class (on Friday for clinical). This excuse should state thatthe extern is released to return to duties with no restrictions. If
an extern is injured in any way- they are not allowed to return to clinical rotations without a written medical release.

The use of tobaccois strictly prohibited while at the clinical f acility. Externs should also refrain from using tobacco while

in route to the facility and should not be in possession of tobacco products whilein the facility . Externs must obey the
food and drink policies of the facility . Externs must follow the facility rules for Operating Room Attire. LTC-LC approved
uniforms will be worn to and from the facility. No facility uniforms will be taken or worn home for any reason.LTC-LC

| D6s are to be worn when on c anplacedwitto the nanie aridgictird visibleé. ellsere isa T
ZERO TOLERENCE for the extern without ID's - YOU WILL BE SENT HOME. The extern will be asked to leave the
campus or clinical facility and will be counted absent until their return. Several of the facilities in and around the area will
also require you to have a facility ID badge to access the departmentEach extern must follow all safety rules and wear all
personal protective equipment as required by OSHA and the facility. The use or possessionof cell phones is prohibited
while at the clinical setting.

The extern should be aware that they may be rotated through other facilities during their Clinical Il Externship in order
to complete the CAHEEP required number of cases in eachspecialty prior to graduation . The location and time of the
rotation will be the decision of the clinical coordinator and the facility. T he extern will have no input into that decision.
Conflicts will be taken into consideration. A Work Based Learning Agreement will be completed for each facility the extern
will scrub in.

The success of the participants of the Surgical Technology Externship Program depends upon theextern6 s f u | | C
and commitment to the entire learning program. The program requires full participation and attentiont o class work and
clinical assignments he/she will receive from the participating facility .

The responsibility of the preceptor at the facility is to provide real -life learning experiences for the extern. In addition, the
preceptor will evaluate the extern 6s per f or ma n toghe amcdmpus eéngtauctar. The extern will have the
responsibility of completing a weekly log, a surgical portfolio of presentation sheets, a surgical procedure flow sheet (case
log) for every case done, and a self assessmergvaluation in order to document their clinical learning experiences. The
criteria for the weekly log and surgical flow sheets are discussed later in this handbook. The on-campus instructor will
maintain contact with the clinical site weekly.

In summary, a graduate of the Surgical Technology Program will exhibit both excellent soft skills and clinical skills.
He/she will be extremely well-rounded, well-trained and will quickly become an asset to the surgical facilities
organization.
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=+ Notice*** Being assigned to a facility for a Clinical Il rotation in no way implies that the facility will hire the extern
as staff after they have completed and sat for graduation.

EXTERNSHIP HANDBOOK
POLICIES AND RESPONSIBILITIES
STUDENT SIGNATURE SHEET

| HAVE READ THE CLINICAL IIl EXTERNSHIP HANDBOOK POLICIES AND RESPONSIBILITIES
REGARDING EXPECTATIONS OF MY EXTERNSHIP, CONDUCT, APPEARANCE, REQUIREMENTS,
ABSCENCESES, AND UNIFORM REGULATIONS. A WRITTEN COPY HAS BEEN GIVEN TO ME. |
UNDERSTAND THAT ANY VIOLATION WILL BE J UST CAUSE FOR DISCIPLINARY ACTION. | ALSO
UNDERSTAND THAT CONDUCT OR OTHER ACTS OR DEEDS WHICH MAY BE CONSIDERED
DETRIMENTAL TO THE BEST INTEREST OF THE SCHOOL, CLINICAL SITE, STUDENT BODY, OR
EMPLOYEES OF THE CLINICAL SITE WILL BE JUST CAUSE FOR DISMISSAL

| have been given a chance to ask any questions | may have regarding any policy or
procedure and understand all that | have read.

Student Date

Mrs. Phyllis Dupuis
Dean- LTC-LC

Revision 8-1-2007
Reference: LTGLC Practical Nursing Class 46, Practical Nursing Student Handbook




STUDENT RESPONSIBILITY TO THE SURGICAL TECHNOLOGY EXTERNSHIP PROGRAM

As a participant in the Surgical Technology Externship Program, you have certain resgponsibilities to the program. How
well you perform while in the program will determine if the program succeeds or fails. You must take your role as a
learner, as well asa worker, very seriously and commit totally to the externship program.

You must perform diligently and safely all work assigned by the supervisor according to the same standards of
performance that are required of staff surgical technologists. It is also important, at all times, while you are in the
Externship program that you display t he highest possible standards of behavior.You should always practice with the AST
Code of Ethics and Recommended Standards of Practice in mind. The Code of Ethics and Standards of Practice can be
found at www.ast.org for you to review.

While at the hospital, you will be assigned a preceptor who will be responsible for teaching you about his/her task and job
responsibilities. This person will also be responsible for critiquing and evaluating your performance daily and reporting to
the clinical instructor . Establish a relationship with your preceptor that will foster open communications. Your preceptor
is not only responsible for teaching you technical skills, but will also orient you to the rules and regulations of the facility
and will work to resolve problems that you might encounter while in the program. You should feel comfortable to discuss
with your preceptor what your needs are and what skills you need to work on.

You will quickly find that the workplace introduc es you to a new culture with itso
important that you learn the rules and regulations of the department and facility which includes the informal social system

that operates within the facility structure. Your preceptor will be able to familiarize you with this new culture. It is also

very important to follow the chain of command in the facility system should you have any problems with a member of the
staff or an occurrence which warrants attention.

Be confident and self assured that you possesthe entry level skills required to perform the work required of you to
successfully complete theprogram. You have been provided a plan of instruction that you should follow to reinforce the
tasks you are learning. It is your responsibility to be prepared with the appropriate information when scrubbing. If you
have difficulty with the information, your preceptor or other staff members can serve as resources to assist you.

Your first duty as a learner is to pay attention to instructions given to you by the preceptor(s) and staff members. Your
preceptor will demonstrate the task performance by doing it while you observe. He/she will explain how to perform the
task correctly and why a task is performed in a certain way. Pging attention is a critical component to learning.
Inattentive attitudes may be disrupt ive and dangerous. Performance, attendance, and behavior (attitude) will be
evaluated heavily by the facility when (and if) permanent employment is offered to the extern.

As an extern, you will practice what has been demonstrated and taught by the preceptor. Learning does not take place
simply by observation; it requires performance of the learned behavior, combined with observation and evaluation of that
performance, by the preceptor and by the learner. Your self evaluation of your performance is also very important. A Self
AssessmentEvaluation form is to be turned in every week. Self-assessment is the best wayfor you to identify your own
learning needs. Whenyou identify those needs, it is then necessary to communicate them to your preceptor. This is the
first step in you becoming an independent practitioner in the field of surgical technology. It prepares you for a life long
task of being self directed in you education.

It is your responsibility to document your experiences while in the clinical program. A Weekly Detailed Surgical Log with
the role you performed (FSS, FSA, SS, Circ OBS) is to be turned in every Friday. A Surgical Procedure Card - is to be
completed on every procedure that you perform. If you perform the procedure more than once, you do not have to repeat
the entire flow sheet. However- updates should be made in a different color ink and turned in on Friday with the rest of
the required paperwork. A properly documented Surgical Portfolio is also a requirement of the SURG 2313Clinical IlI

Externship in order to receive credit for the program. The surgical portfolio consists of Presentation Card and the criteria
are discussed later in this handbook.

Should the supervisors give your evaluation forms in a sealed envelopeto return to the instructors - you should not open it
and look at the forms. If the envelop seems to be tampered with, the student will be put on probation.

Remember that you are expected to perform real work, under close supervision. If you fail to do the work or perform the
work poorly, you are not the only one to suffer. The patient, your co-workers and the facility will suffer also.

You have been given a wonderful opportun ity to learn from experts in your field. Please take you role and
your responsibilities seriously. You have represented Louisiana Technical College positively thus far and we
believe that you will continue to do so ! Have a great semester!
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CLINICAL lll, EXTERNSHIP AGREEMENT

Name of Student Social Security No.
Address Phone Number
Date of Birth Program _ Surgical Technology - AAS
Clinical Site Phone No.
Address Phone No.
Supervisor
Instructor's Name Lorie Lavergne, CST , FAST, AAS ; Amy Broussard, CST, CFA,AAS;
Rochelle Duplechian, CST, AAS, BS Phone No. (337 ) 262 -5962 ext. 137
Beginning Date August 25, 2009 Ending Date November 20, 2009

The purpose of this agreement is to establish certain responsibilities that the clinical site and Louisiana Technical
College, Lafayette Campushas to the student engaged in the Externship program, and the responsibilities the student has
to the aforementioned agencies.

The following is an agreement of the minimal requirements.
EMPLOYER RESPONSIBILITIES

1. The cooperating clinical site will assist in the development of training plans that will help the student realize his or
her occupational objective.

2. The cooperating clinical site will offer the student job experiences within the student's capabilities to enable
him/her to prepare as completely as possible for a job in his/her field.

3. The cooperating clinical site agrees to assign an experienced workeras a preceptor to assist in training the

student. The preceptor is responsible to evaluate the stulder
4. The cooperating clinical site will evaluate the student's job skill performance and worksite performance on a bi-
weekly basis.

5. The cooperating clinical site will assist and inform the instructor(s) as to the progress of the student by giving
pertinent information on a bi-weekly basis.

6. The cooperating clinical site agrees to give theextern instruction in safety procedures and use of equipment prior
to beginning work.

STUDENT RESPONSIBILITIES

1. The student agrees to perform diligently the work assigned by the clinical supervisor according to the same
policies and regulations as apply to employeesof the facility, and the student is responsible to become familiar
with these policies.

2. The student agrees thathis/her clinical externship may be terminated for the same reasors as other employees.

3. The student agrees that attendance is expected and tardiness is not tolerated The student agrees to reportto their
supervisor AND the instructor if he/she is late or if he/she will be unable to report to work. Any student who
misses 10 percent (32 hours) or more of his/her training time in the clinical externship program may be
terminated from the externship program.

4. The student agrees that he/she is responsible to make up any work missed due to absence<linical make up days
are scheduled for the end of the semester. A clinical hour is not made up at a 1:1 ratio.

5. The student agrees to attempt to make any medical appointments after working hours. If that is not possible, the

student agrees to give his/her clinical supervisor AND instructor at least 24-hour notification of medical

appointments.

The student agrees to perfect each required skill at established levels of performance.

The student agrees to meet the highest possible standards of behavior.

The student agrees to follow the dress code established by theclinical site.

. The student agrees to fully cooperate and commit completely to the entire clinical externship program.

0. The student agrees to follow all safety rules, and wear all séety equipment required at the clinical site.

1. The student agrees to complete aweekly log, procedure flow sheets, a surgical portfolio, and self evaluation forms

required in order to document his/her clinical learning experiences.

12. The student agrees to terminate the clinical externship only if th e instructor approves the termination.




INSTRUCTOR RESPONSIBILITIES

1. The instructor agrees to evaluate the student prior to beginning the externship to determine if he/she has received
sufficient training and instruction to benefit from the Clinical Externship Program.

2. The instructor agrees to work with the clinical site preceptor to prepare evaluation reports of the student's
progress.

3. The instructor agrees to observe the externship student at regular intervals while the student is performing in
order to assure successful occupational progress.

4. The instructor agrees to check with the designated clinical site supervisor in order to ascertain occupational
progress.

5. The instructor agrees to counsel with the student whenever necessary.

6. The instructor agrees to work closely with the clinical site supervisor on all problems concerning the mutual
welfare of all parties concerned and especially for the successful progress of the&Clinical Externship Program.

Louisiana Technical College, Lafayette Campusand the cooperating clinical site will accept, assign, and otherwise
treat Clinical externs without regard to race, color, national origin, religion, sex, or qualified handicap. All students have
equal rights to counseling and training.

WE, the undersigned, indicate by signing this document that we have read and understand the purpose and intention of
this work -based learning agreement.

Director (LTC-Lafayette Campus) Date Instructor Date

Representative of Clinical Site Date Student Date

** Additional Pages to Sign**
SURG 2312 Clinical Il Externship Guidelines p.9
Mandatory In -services p. 10

** Directory information is release to clinical sites to aid the facilities in keeping
required accreditation documents **




STUDENT
INITI ALS

SURGICAL TECHNOLOGY  SURG 2312 CLINICAL 11l EXTERNSHIP GUIDELINES

Students must wear the official Louisiana Technical College, Lafayette Campus
Surgical Technology Unifor m to and from hospital facility (including visible name
badge)

Students will be on time. If the student cannot be on time for any reason he/sh e
will notify their supervisor as well as their instructor. Excessive tardiness will
not be tolerated.

Students will remain free of serious discipline incidents.

Attendance is expected at all classes and clinical externship sites. Should an
emergen cy ari se, st udenBOFE theinssructormamdtthe $ugervisor at

the clinical site

If medical appointments must be made, the student should notify the clinical
supervisor and their instructor at least twenty -four (24) hours in advance.

Stud ents who miss more than 10% of their assigned clinical learning (32 hours)
will be terminated from their externship. New  externships will begin at the next

available session.

Students must follow all hospital safety rules and wear all personal protectiv e

equipment as required by the facility.

Students must obey all policies and procedures as regular employees at the

hospital facility. It is the studentsd res

policies.

Students will complete all documentation re  quired for the Clinical 11l Externship
program as detailed in the student responsibility section of the handbook.

Students agree to follow all rules and regulations of Louisiana Technical College,
Lafayette Campus as detailed in the LTC -LC Health Occupa tions Rules and
Regulations Handbook.

Any conduct or other act or deed which may be deemed detrimental to the best

interest of the Surgical Technology program or clinical site facility will result in
that student loosing their clinical spot and will for ce the student to repeat SURG
2312 when the class is offered again .This includes the facildi
that extern return to their OR. All students will read and be familiar with the AST

Code of Ethics (located in appendix).

If a student fai Is or fails to complete any portion of SURG 2312, the entire class
must be repeated. A satisfactory grade in the clinical setting and failure of the
surgical portfolio or vice versa will result in a not passing SURG 2 312 and result

in the student needing to repeat the entire course.

| acknowledge that my directory information including my name, phone number,
address, social security number, and date of birth will be released to the clinical
site | am assigned to.

| acknowledge that certain health recor ds, including expiration dates of
immunizations and dates and results of drug screens will be released to the
clinical site | am assigned to (see example p 10)

Instructor

Date

Student

Date




LOUISIANA TECHNICAL COLLEGE -LAFAYETTE CAMPUS
SURGICAL TECHNOLOGY PROGRAM
STUDENT HEALTH AND EDUCATION REQUIREMENT FORM

Student Name : _ Clinical Site : __ Clinical I

Clinical start date : __ August 20, 2009 Clinical end date :_November 20, 2009
Requirement Initials Date Completed Expiration Date
Back ground check -
CPR Card
PPD <1 year

Hep B or Declination
Physical Examination

Urine Drug Screen

TD

HIPAA

TB Precautions

Violence in the OR

Nursing Negligence
Patient Rights

Sexual Harassment

Latex Allergies

Standards &Transmission
Based Precautions
Fire Safety in the OR

UMC Onsite In-service w/
Educational Coordinator
LSSH Fire Self Study

WC Self Study and Code of
Conduct

Surgical Technology Instructor:







STUDENT NAME
SURGICAL TECHNOLOGY EXTERNSHIP
TIME CARD

Name:

IN
ouT
IN
ouT

AM

MON
PM

IN
ouT
IN
ouT

AM

TUES

PM

IN
ouT
IN
ouT

AM
WED

PM

IN
ouT
IN
ouT

AM

THUR

Surgical Technology Externship

PM

IN
ouT
IN

AM

FRI

Supervisor Name:

PM

ouT

TOTAL HOURS

Place the week number (WEEK 1) and the due date on each card.
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SURG ICAL TECHNOLOGY EXTERNSHIP
TIME CARD REGULATIONS

TIME CARD REGULATIONS
1. Time Cards are filled out weekly and should be compl et e d totale shauld be
filled out, etc.)
2. Time Cards are turned in weekly to the instructor with Weekly Log Sheets
3. Time is calculated allowing for ¥ hour lunch period.
Example: Time In: 6:30 a.m., Time Out: 2:30 p.m., Total hours = 7.5 hours
4. Should a lunch not be taken, the extern should make a notationonthe@a r d , ANo Luncho.
5. Time Cards will be periodically audited and are subject to verification against hospital time sheets. Falsification of Time Card is reason for
dismissal.
Only the time that the student is actually in the hospital (clocked in) is recorded on the Time Card.
If the extern is going to be absent or tardy they are required to notify their employer/supervisor as well as their instructo r at LTC-LC at (318)
262-5962, Extension 137, or leave a message on Voice Malil.
8. If the extern is sent home or asked to punch out, the student must notify the instructor at (318) 262 -5962, Extension 137, or leave a message on
Voice Mail.

No

:00-:09 = .00 hours :10:17= .15 hours :1836=.5 :37-:49=.75 50 :59=.00
1pm=13 2pm=14 3pm=15 4pm= 16 5pm=17 6pm=18 7pm=19 8pm=20 9pm=21 10pm=22 11pm=23

Example: 6:02 Arrive; Clock In 6.0 Break Lunch 11:14; Clock Out 11.15 }}}} 11:16.0= 5.15}}}
11:46 Arrive; Clock 11.75 Home 2:56= 14.00 B 11.784.0= 2.25}}}

9. Time should be kept in military time in order to calculate your hours (after 12pm is 13 -23)
10. You may want to keep copies of your time cards for your records. The program cannotprovide copies for you.

| fully understand the above regulations in relation to filling out and turning in Time Cards. | understand that if | failt o notify LTC-LC according to
the above regulations that my program of Surgical Technology MAY BE TERMINATED! The FALL 2009 Semester Time Cards will beWHITE .

STUDENT NAME PRINTED

STUDENT SIGNATURE DATE

INSTURCTOR SIGNATURE DATE
13

U7




PRECEPTING THE SURGICAL TECHNOLOGY EXTERN

Thank you very much for accepting an extern into your facility. You have agreed to help improve our educational system.
Our goal is to form a partnership with you that will meet both the needs of Louisiana Technical College, Lafayette Campus
and produce an employee readyand willing to go to work.

You should begin by assigning a seasoned professional to serve gwreceptor to the student. Thep r e ¢ e punctiansHwsll
include instruction, diagnosis of problems and verification of performance progress. This person must take his/her role
very seriously. The student will come to you with basic skills but will still need to be trained and guided in how to perfor m
certain tasks within your organization.

The preceptor will spend instructional time assisting the student by recognizing difficulties and recommending corrective
action, providing additional practice opportunities, reviewing performance and offering feedback, and reinforcing the
studentdéds successes and partial successes.

We realize that you are not a professiorally trained instructor and may need some guidance in working with the extern. In
a very short period of time, you will begin to develop your skills so that you can sit with the student and provide answers to
guestions, demonstrate procedures and review performances. Remember that these students are adults and they learn
differently than children. Often - positive constructive feedback is more effective than demeaning or criticizing comments.
An adult student will learn more effectively if a problem skill i s pointed out, discussed, and the student is given a chance
for immediate practice of the skill.

Review this orientation checklist with the extern to introduce the student to your organization:

Orientation to the operating room

Explanation of expectations while he/she is employed

Explain the hospital structure

Copies of hospital and operating room policies and procedures

Locations of restrooms and eating areas

Describe unwritten norms and traditions as well as written rules and procedures
Explain the hours of work, as well as breaks

Explain the chain of command and the procedure they need to follow for grievances

Being a preceptor refers to teaching the extern about his/her work tasks and responsibilities while at the same time
demonstrating a genuine interest in his/her success. You have been given a set of competencies that thextern is to
accomplish.

Listed below are guidelines to use when coaching the student:

1. Evaluate theexternds under standing of t heteachimlatthe externées plee

2. Demonstrate the task the extern is to perform while the he/she observes. While performing the task,
direct their attention to important features of the task and check the ir comprehension by asking questions
and encouraging their questions.

3. Explain how to perform the task correctly. Be sure to set out performance criteria, point out what
problems are likely to occur, and identify possible problem -solving strategies.

4. Explain why a task is performed a certain way. In order to understand the task, an extern needs to
know more than just the specific steps taken to accomplish the task.

5. Monitor and critique theexternbs attempts at the t aexternds Wheirlfeo
you should give clear and immediate constructive feedback on initial attempts. Monitoring and critiquing
are continual. As the extern gains competence the intervals between monitoring and critiquing will be
longer. The extern should eventually be able to monitor his/her own performance and t o seek help when
difficulties arise.

6. Encourage them to problem solve by identifying the kinds and sources of information they might need
in order to find a solution . Point out important information or cues that you use in problem -solving.

7. Showtheexternfi Tr i c ks of thétareldarnaddheodgh many years of experience.

8. Evaluate the extern formally on each competency listed inthe participating f a c i brientagioh lan.
The goal is for the extern to be able to competently perform all tasks listed in the orientation plan with
minimal supervision. Some competencies will not be mastered due to complexities or the unavailability of
procedures. Theextern should be provided as many different experiences as possible.

9. The Manager Job Ste Performance Evaluation forms are to be completed every two weeks and sent to the
instructors in a sealed envelope with the student.

14
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10. The Daily Performance Evaluation should be completed by the preceptor and returned to a location pre-
determined by the clinical site supervisor on a daily basis. The forms will be picked up by the instructors
when they perform weekly clinical site visits.

As a preceptor you will gain from your experience and relationship with the student. You will also increase your
knowledge and skills. Teaching increases your competence by having the challenge of staying one step ahead of the
extern.

By participating in this program, you are helping to create a pool of qualified surgical technologist. By signing off on the
student 6 s e vwill be autingoyaus reputation on the line. Other potential employers will feel confident in
hiring students from externship programs whom they know can do the job based on your evaluation.

We hope that your experiences with the Clinical Ill Externsh ip Program will be favorable. By working together, we can
create surgical technologists who will provide the absolute best care to their patientsi n t oday dés wor kf or

LOUISIANA TECHNICAL COLLEGE, LAFAYETTE CAMPUS
SURGICAL TEHCNOLOGY
SURG 2312 CLIN ICAL Il

RUBRIC FOR MANAGER JOB SITE EVALUATION
METHODS USED TO EVALUATE STUDENTS
This form is located on page 20for the extern to become familiar with the evaluations.

Clinical performance is reflective dirficalevaleatioasc@inicalul at i on
performance in skills is evaluated on a three point scale with (0) representing unsatisfactory perf ormance, (1) good
performance, (2) acceptableperformance, and (3) excellent performance. (Scale performance examples are intuded;
however, the scale is not limited to the examples.)

The method of evaluating the student from the preceptor on the actual OR experience is discussed on pagd7and ranges
on a scale from 15.

Quality of Work
0 = refusing to perform skills; inabili ty to perform learned skills;
1 = inadequate performance of learned skills
2= perform s most learned skills but not completely
3 = performs learned skills with ease and skill

Dependability
0= habitually late for start of shift or return from break/lunch; m isses shift without proper or timely
notification; leaves work early when learning experiences still available.
1= tardy for start of shift or return from break/lunch by more than 10 minutes; missed a scheduled shift
with proper notification; leaves work e arly if there are no learning experiences in OR but do have some in
decontamination / central sterile.
2= Tardy for start of shift or return from break/lunch by 5 minutes; missed start of shift with proper
notification; stays at site but does not participa te in all learning experiences available.
3= Arrives for shifts and returns from breaks/lunch on time; present for all scheduled shifts; takes
initiative to be put on all educational experiences available.

Attitude
0 = inability or refusal to complete all assigned tasks including but not limited to housekeeping duties,
transporting, or room turnover; not being prepared for surgical procedure; refusing assignment; leaving
assigned case withoutp r e ¢ e ppermissidrs
1 = lacking enthusiasm for work assignment; not taking full advantage of learning situations
2 = accepts all assigned tasks with enthusiasm and openness; always assist with all assigned duties;
checks assignments between all cases; prepares for surgical procedures
3= volunteers to assist others with enthusiasm and openness; performs duties above and beyond what is
required with positive attitude; researches cases and is retains knowledge to use at later date.

Communication
0 = inability or refusal to communicate with team members; using profani ty; negative or inappropriate
comments made in front of clinical team members; telling lies
1 = not communicating needs to team members in a timely manner; not anticipating needs of team
members; lacking enthusiasm for working with certain team members

15
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Safety

2 = uses good communication skills; acts and communicates appropriately; anticipates needs of team
members

3= Encourages open communication with team members, fosters relationship with team members and
management that increases learning situations, acts andcommunicates appropriately.

0 = inability or refusing to safely perform skills i.e. loading/passing a scalpel, loading/passing suture,
drawing up/labeling medications using hospital/school procedures, not wearing PPE

1 = in most cases, exhibits skil in handling sharps and medications according to hospital or school
procedures; occasionally forgets PPE

2 = skillful performance of handling of sharps and medications according to hospital or school
procedures; always wears PPE

3= helps to enforce proper handling of sharps and medications according to hospital or school procedures
in others, always wears PPE and encourages others to do so also.

Clinical Conduct

0 = making degrading, ethnic, racial or sexual remarks; public display of sexual affection; relaying
inappropriate jokes; cursing; violent behavior of any kind; refusing assignment

1 = unkind remarks towards or about others; lacking enthusiasm for assignment

2 = exhibits professional behavior most of the time

3= exhibits professional behavior all of the time and encourages it in others

Motivation

0= does not have self motivation or enthusiasm about clinical experience

1= has little self motivation or enthusiasm about clinical experience

2= most of the time has self motivation or enthusiasm about clinical experience
3= always has self motivation or enthusiasm about clinical experience

Housekeeping

0 = inability or refusal to care for instruments and equipment as per hospital or school policy

1 = inadequate care of instruments; leaving instruments in the room; not handling instruments per
hospital or school procedures; using instruments for uses other than their intended use

2 = adequately and skillfully cares for instruments and equipment as per hospital or school policy most of
the time.

3= adequately and skillfully cares for instruments and equipment as per hospital or school policy all of the
time

Initiative

0= waits for others to solve problems for themselves or does not follow directions

1= occasionally tries to solve problems for themselves o follow directions from preceptor
2= usually tries to solve problems for themselves or follow directions from preceptor

3= always tries to solve problems for themselves or follow directions from preceptor

Knowledge of procedures

0 = inadequate completion of Surgical Procedure Flow sheets; Failure to research, complete and submit
Surgeondéds Preference Cards as assigned;

1 = inability to apply researched material to case or procedure setup; inability to anticipate needs of
surgeon or team for researched pocedure

2 = demonstrates ability to anticipate needs of surgeon and team for researched procedure; uses other
references for completion of Surgical Procedure Flow sheets; ® mp|l et es and submits
Preference Cards as assignednost of the time.

3= demonstrates ability to anticipate needs of surgeon and team for researched procedure; uses other
references for completion of Surgical Procedur e
Preference Cards as assigned all of the time.

A student receiving two (2) unsatisfactory performance ratings in their weekly evaluations will result in the student
being placed on probation and offered remediation. A student receiving a third unsatisfactory performance rating in their
weekly evaluations will result in minimum consequences of suspension or maximum consequences of dismissal from the

program.
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LOUISIANA TECHNICAL COLLEGE, LAFAYETTE CAMPUS
SURGICAL TEHCNOLOGY
SURG 2312 CLINICAL Il

RUBRICFOR P RECEP T ORBIS0ODS USED TO EVALUATE STUDE NTS
This form is located on page 22for the extern to become familiar with the evaluations.

1=Task was not observed, opportunity was available but student did not take advantage of it.

2= Student does not seem to understand task requirements, but showswillingness to learn.

3= Student is familiar with task and can verbalize requirements, but cannot perform task adequately or
consistently.

4= Student can do task adequately with minimal coaching and exhibits willingness to learn.

5= Student consistently exhibits a high degree of competency while performing task with minimal or no
coaching.

N/A= Student was not given the opportunity to perform this task.

LOUISIANA TECHNICAL COLLEGE, LAFAYETTE CAMPUS
SURGICAL TEHCNOLOGY
SURG 2 312 CLINICAL 1l

RUBRICFO RI NSTRUCT QME®HDDS USED TO EVALUATE STUDENTS

Clinical performance in skills is evaluated on a three point scale with (0) representing unsatisfactory performance, (1)
good performance, (2) acceptable performance, and (3) excellent performance.This form is located on page 23 for the
extern to become familiar with the evaluations.

Personal Soft Skills  includes appearance, teamwork, respect for authority, courteous, reliability, respect for
others, takes criticism, gets along with others, and attendance.

Quiality of Work  includes ability to work without supervision, eagerness to learn, completes task, initiative to
stay busy, performs work above what is required, proper use of tools and equipment, works safely, attentive to
assigned area, and practices god time management.

L OUISIANA TECHNICAL COLLEGE, LAFAYETTE CAMPUS
SURGICAL TECHNOLOGY PROGRAM
SURG 2312 CLINICAL IlI

WEEKLY ASSISSGNMENT GUIDELINES

As externs, you have a large amount of paperwork that needs to be turned in for evaluationeach week. In order to
facilitate your instructors evaluating your reports in a timely manner, guidelines have been established for you to submit
the information each week. The guidelines are as follows.

1. Each student will be given 2 folders with their nam e, class number, and program information on the front. These
folders will have 2 pockets to place information in. The folders will be kept in good condition, and any damaged or
lost folders will have to be replaced by the student.

2. The Weekly Log, SurgicalProcedure Flow Sheet, and Surgical Portfolio Submission Forms will be placed on the
left hand side of the folder.

3. The Self Assessmenform and the 3 Presentation Flow Sheets from the previous week will be placed on the right
side of the folder (if they were not finished on the previous Friday).

4. All forms will have the students name and date on them.

5. The instructor will evaluate the information and return the folder to the student on the following Friday.
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Weekly assignments will be graded on a point system.

6. The student should use the second folder to collect he data during the following week and the folders will rotate
between use and evaluation.

LOUISIANA TECHNICAL COLLEGE, LAFAYETTE CAMPUS
SURGICAL TECHNOLOGY PROGRAM
SURG 2312 CLINICAL 1l
RUBRIC FOR EVALUATION OF WEEKLY ASSIGNMENTS

SURGICAL PROCEDURE CARDS
This form is located on pp 29-30 for the extern to become familiar with them.
Each day, externs must complete a Surgical Procedure Card for each procedure they have performed. If the student
has an opportunity to repeat the procedure with the same surgeon, the flow sheet should be updated but does not
have to be redone completely. If the student does the same procedure with a different surgeon, a new Surgical
Procedure Card must be done. The Surgical Procedure Card should be complete, hand written, neat, and precise.
Students should seek the advice of their preceptor when completing the flow sheet . The student is
required to have at least one Surgical ProcedureCard for each procedure type on their logs.
Each procedure card will have a possible(5) points (3 points for re -submission). No late work or
unsatisfactory work will receive the grade of higher than 70%. Information missing from the folders will
result in a zero (0) for the weekin that category for the weekly grade. The total number of points awarded
will be divided by the total number of points possible to determine the score for the surgical procedure cards.
5= Complete surgical procedure card, accurate information, attention to detail evident
3= partially complete or re -submitted surgical procedure card, partially accurate information, with some
attention to detail
0= Not turned in or poorly written surgical procedure card, incorrect information, no ef fort to complete
work with attention to detail.

SELF ASSESSMENT FORM
This form is located on page 24 for the extern to become familiar with them.
The self assessment s used to encourage the students to become more independent learnerA steady progression
should be shown throughout the Clinical 11l course of skills that need development.It should also document that the
student is beginning to have independent and self directed learning in preparation for completing the course and
entering the job market.
A complete self assessment form must be submitted weekly hi lighting the areas of weaknesses and
strengths in the externo6s practice. This self asse
proper grammar and spelling, and should NOT BE REPEATIVE from week to week. Having the same skills
listed to improve simply shows in writing that the students is not progressing and learning from their
mistakes.
5= Well thought out self assessment. Uses tool as it was designed to asdisthemselves in active learning
while in the OR environment. Listens to constructive feedback and tries to adapt suggestions into
practice.
3= Partially completed self assessment form. Suggestions that were given noted but not applied. Is
unaware of the importance of this self evaluation and often questions its relevance.
0= Does not submit a self assessment form. Completely disagrees with the relevance of assignment in

surgical technology. Suggestions given to improve practice are not implemented. Continues to repeat the
same questions.

WEEKLY SURGICAL LOGS
This form is located on page 25 for the extern to become familiar with them.
Each week the student must complete a Weekly Log Sheet logging all the cases which were performed during that
week. The log sheet should include the date, name of the procedure, name of operative surgeon, the role in which the
extern functioned, and the specific duties they performed during that case.
A complete surgical log must be submitted with procedures cards- will all of the sections filled in completely
according to the description of the column. A correctly completed surgical log will be worth 5 points. If the
log is incorrect or not submitted - it will earn 0 points. No exceptions.
5= Complete weekly log, all sectons accurately described
3= Partially completed log, some sections completed
0= Not complete and/ or not submitted prior to 3 pm.
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SURGICAL TECHNOLOGY EXTERN -
SURG 2312 CLINICAL 1l
SURGICAL PORTFOLIO GUIDELINES

From these Surgical Procedure Cards, the student will choose 3 procedures a week and convert them to a Presentation
Card (see pgs 2628 for example). These are the cases that will become your subject matter of your surgical portfolio. The
difference in procedure cards are the illustratio ns required and the presentation of the information. It is not a project
that you want to put off to the last minute . The cases you choose to include in your portfolio must be turned in to
the instructors weekly with the rest of the required paper work for the course on the portfolio update form. The
completeness of these forms will be evaluated Your presentation forms can be typed for neatness. Saving the files on your
computer will allow you to return to the file to make any changes that the instructors suggest. Your portfolio will be

1/3 of your final grade for SURG 2312 Clinical Ill.

lllustrations are a required to accompany each flow sheet. Creativity is encouraged. Students may use any and all
materials that are related to the procedure, provided they are relevant to explaining the procedure. Computer generated
images, magazine pictures and articles, A. & P. Coloring Book plates, as well as hand drawn illustrations are acceptable.
The only guideline; they must be neat. Coloring plates should only be used in addition to other illustrations to enhance
the studentds understanding.

Presentation Cards are to be keptin binders with sheet protectors . Presentation Cards may be completed using a
computer; however the format presented must be the same asthe sample given to the student. Students may copy the
disk if needed. ONLY PRESENTATION CARDS can be done on computer. The surgical procedure cards should be

completed in blue or black ink and hand written . They should be neat without misspellings.

Binders should have a plastic covering that provide for the insertion of a cover sheet . All other types of
binders must be approved by the instructor. The cover
Externship Learning Log- Fall 20090 , as wel |l as the st udentAsgusn2s, ra@09 ia Nogembeh €

20, 2009). Students are encouraged to be creative when designing the cover sheet. Binders must be large enough to hold
all the Presentation Cards along with their illust rations, as well as all weekly logs. Usually,23 60 bi nder s ar e

Students will be given a due date for the binder. Students will not be required to submit Presentation Cards and

illustrations after the due date. They will howev er continue to complete Weekly Logs and Surgical ProcedureCards until
the last Friday of Clinical IIl.
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SURGICA L TECHNOLOGY
EXTERNSHIP PROGRAM
SURG 2312 Clinical Il

Manager Job Site Performance Evaluation
Rating Scale
Excellent = 3 Good =2 Poor =1 Unsatisfactory = 0

Criteria 0|1 |2 |3
Quality of Work : Thoroughness & accuracy

Dependability : Punctuality, attendance, & amount of supervision

required.
Attitude : Cooperation with others, ability to accept supervision &
guidance
Communication :  Ability to understand, utilize, and transfer

information, both written & oral.
Safety : Extent to which personal and work habits adhere to safety
guidelines

Adherence to Hospital Policies : Adherence to facility & operating
room rule s, policies, & procedures.

Motivation _: Level of enthusiasm & selfmotivation

Housekeeping : Care of instruments, equipment, hospital property

Initiative : Willingness to problem solve & improve skills on their own

Knowledge/Skills  : Demonstrates application of knowledge on the
job - practical mastery of learned skills

TOTAL POINTS

Comments:

Evaluators Signature Title Date
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N/A

METHOD OF
EVALUATION

Refuses or shows no willingness to perform skill

Does not understand or seems unfamiliar with task -but shows willingness to learn

Familiar with task; verbalizes requirements; but unable
adequately

to perform task consistently or

Task not demonstrated or observed; but verbalized knowledge demonstrates implied BASIC

knowledge

Performs adequately with minimal assistance; exhibits willingness to improve
Exhibits high degree of compet ency with minimal or no coaching
Not applicable/ no chance to demonstrate or verbalize knowledge

PRECEPTOR EVALUATION SURG 2312

V/N

OVERALL

Maintains sterility of self and sterile field(s)

Acknowledges contaminations and corrects in acceptable manner

Demonstrates understanding and use of universal precautions at all times

Exhibits behavior that shows development of a surgic al conscience

Speaks clearly/ listens carefully to team members

Performs task in a timely manner

SITE:

Acceptance/application of CONSTRUCTIVE feedback from team

PRE-OPERATIVE

Demonstrates BASIC knowledge of the procedure

Uses MD preference card, Seeks resources/ assistance if needed

Ask relevant questions at appropriate times

INTRA -OPERATIVE

GOWNS : Gowns / gloves self off of a separate sterile field

CLINICAL

GOWNS : Gowns/ gloves team members manner

SETUP: Table and/or mayo (organizational skills, timely, appropriate side/site)

COUNT : Initiates and performs (or participates) in required counts

DRAPES: Drapes (or assist in draping) the patient efficiently and correctly

DATE:

PULLUP: Pulls up to the field and initiates throwing off in correct manner

Prepares field (laps, mag pad, towel, light handles, etc.)

TIME OUT : Initiates or participates in TIME OUT prior to handing the scalpel

Maintains an organized sterile field during the procedure

SHARPS: Acceptable technique with sharps/dangerous supplies/equipment

Medications/ solutions labeled in all containers on the field

PASSING : BASIC instrumentation selection and passing skills

SUTURE: BASIC knowledge of suture/use

ANTICIPATION : DEVELOPMENT of anticipation skills

SPECIMEN : Proper handling/ labeling of specimen

FOCUS: Attentive to procedure and needs of the field

PERFICIENT : Limite d amount of wasted motion/time

DRESSING : Application of dressing

STUDENT NAME:

POST OPREATIVE

Breaks down after patients leaves OR/ Disposes of sharps properly

Disinfects/ decontaminates room/equipment

Prepares for next surgical procedure

PROCEDURE(S):

PRECEPTOR NAME:

PRECEPTOR SIGNATURE:
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LTC -Lafayette Surgical Technology Program
Clinical 1l

Student Rating

- SURG 2312 /60

Instructor Site Visit Evaluation

STUDENT NAME CLINICAL SITE DATE
Instru ctor:
Rating Scale: Excellent = 3 Good =2 Poor=1 Unsatisfactory = 0

Personal Soft Skills

Comments

Appearance: Uniform and PPE completeness

Works as a member of the team during all phases of the
surgical case

Exhibits appropriate professional behavior

Shows focus on the surgical procedure

Follows program and clinical facility policies

Practices good time management

Reliability/Dependability

Good attendance/ Punctual (During evaluation period)

Days absent tardy

Scrub/ Circulator/ Pharmacology

Comments

Demonstrates ability to work safely with and without
supervision (handling/loading of sharps)

Demonstrates enthusiasm, initiative & willingness to learn
about procedures/instruments, seeks resources, uses
doctors preference card

Demonstrates room disinfection pre -op and post-op using
universal/standard precautions

Performs set up of room/mayo/back table according to
procedure and maintains organization

Demonstrates proper protocol for obtaining and labeling
pharmacological agents to sterile field

Demonstrates draping patient efficiently and correctly

Demonstrates proper instrument/suture selection an d
safe passing skills

Demonstrates development of anticipation skills

Identifies and properly handles specimens

Initiates & performs surgical case counts appropriately

Demonstrates proper application of dressings/drains

Maintains aseptic technique and protects sterile field

TOTAL POINTS
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Louisiana Technical College, Lafayette Campus
Surgical Technology Program

SURG 2312 - Clinical Il
Self Evaluation Form

Answers should be given in complete sentences. You should always find new skills to improve on and avoid repeating
the same skill week after week.

1. The skills that | have had trouble with this week were:

2. The way | plan to improve these skills are:

3. The goal(s) | set for myself for the next week are;

4. The way | plan to accomplish this is to:

Areas where | feel | need to focus on include:
[ Pull Cases [] SetUp[] Prep/Drape[] Organizatiof] Sk [ Anticipation

[] Tearing Down [] Cleaning OR [] Punctuality] Researc[] Staying Focused

Other:

Instructor Feedback

Instructor Signature : Date:

Student Signature Date:

23




Name
Dates
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PROCEDURE

SURGICAL TECHNOLOGY
WEEKLY LOG SHEET

Facility

Week

SURGEON SERVICE

SURG 23 12 Clinical Il

PRECEPTOR

DUTIES/COMMENT




SURGICAL TECHNOLOGY EXTERN -
CLINICAL lll SURG 2312
SURGICAL PORTFOLIO SUBMISSION FORM
Presentation Form

STUDENT NAME:

DATE:

Presentation Flow Sheet Submission #1;

Reason | Chose This Procedure:

Presentation Flow Sheet Submission #2;

Reason | Chose This Procedure:

Presentation Flow Sheet Submission #3;

Reason | Chose This Procedures:

INSTRUCTOR APPROVAL:

DATE:
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PRESENTATION CARD

Surgical Procedure

Definition of Procedure:

Indications for this procedure:

Surgeon Gloves Assistant Glove s
Instrument Set(s) Suture
List Instruments Sets :
List Instruments Opened Separately Type Size Needle Color # Used (?kri]r?t?a?c/:ia
vessel, etc.)
Pharmacological Agents Supplies
Prep Draping

Describe prep and solutions. Attach diagram with area highlighted &
incision site marked

List draping materials. Attach Diagram with drapes drawn.

Illustration(s)
Required! lllustrations may be drawn, computer i generated or cut
from a periodical. They must be relevant to the procedure and they must
be NEAT. A description should be included.

Dressing(s)
Dressings applied as well as any special purpose (ie compression or
bolster)
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Detailed Procedure Steps

Associated Anatomy

Instrum entation/
Supplies/Suture

Always include potential complications in the procedur

e and the instrumentation & supplies needed if they would occur!
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SURGICAL PROCEDURE CARD

information

Student Name

Date : Facility :

Clinical : 1 11 1l

Role: FSA FSS SS CIR OBSV

Repeat Procedure Date Repeat P rocedure Date

Surgical Procedure

Definition of Surgical Procedure

I ndications for

THI'S PATI ENT6S Surgical

Procedur e

Patient 6s |Gender: M F

Health Conditions Significant to Surgery/ Anesthesia

Staff Information

Surgeon Full Name Assistant Full Name
glzvgs'?s OD Other Right handed  LeftHanded | \\n"\p pA RN CST Other Right handed Left Handed
' . ) Gloves : Injects Drapes Preps
Patient Hurried Closes

Friendly Demanding
(SizelType) (Sizel/Type)

(SizelType) (Size/Type)

Preceptor : Full Name
ST CST CST/CFA RN LPN Other Right handed Left Circulator Name
Handed RN LPN Other
Gloves: / Patient Hurried Friendly Anesthesia : Name
Demanding CRNA MD
(Size/Type) (Size/Type)
preoperative/ circulator DUTIES
Positioning : Supine Prone L Lateral R Lateral Jackknife Lithotomy Semi i Fowlers Other: \I(DéJssﬂll_('JgW(?hanges setup for scrub No
Secondary : Rev Trend. Trend. LTilt RTilt Kidney RestUp HOB Rotated: Left Right )
Positioning Items Needed Pilows x __ ChestRollsx __  Armboards x __ BeanBag Arms Shieldsx __ Wilson Frame Shoulder Roll

Andrews Table Jackson Table Mayfield Fracture Table

Allen Stirrups  Candy Cane Stirrups Foot Board Other:

Bony Prominences Padded  : Popliteal Ulnar ESU Pad :L R Thigh L R Buttock Temperature 4 3§ FullBody
Calcaneous Sacrum  Occipital Other: Warm Blankets Warm Room Pad Warmer
Other:
Safety Strap : Thighs Below Knees Abd Chest None Anti Embolism  Measures: TED SCD Plexi Pulse Applied in Holding / Applied in OR
Tourniquet 'Paddin g Arm L R Bl Time Up Time Up Allergies:

mm Hg No Padding Leg L R Bil  Time Down Time Down
Catheter: In/Out Indwelling ___F Foley Red Rubber Robinson Coode Anes Prep: | CVP Line ART Line
Other: _ IV Fiber-optic Intubation  Diff. Intubation
Prep: Beta/ Beta Beta Paint Only Hibicleanse (CHG) Scrub Stat (PCMX) Peridex Alcohol Baby Shampoo NaCl BSS dbraprep Duraprep

Shave/ Clip Other:_

Prep Description: ( Shade Prep Area)

Additional Information

preoperative/ scrub duties

Equipment :ESU Settings: Cut__ Coag__ Bipolar__ Suction x Smoke Evacuator Laser: Microscop e D&C Suction
Stools x ___ Stands x Harmonic Scalpel Ligasure Lap Tower x Artho Tower x Cysto Tower x Cysto Bed C Arm
Lead Aprons Portable X Ray Navigator IV Polesx __ Neo Probe Bair Hugger SCD Plexipulse

Other:

Instrument Sets:  (attach set list)

Separate Instruments  : (peel pack/wrap)

Supplies

Pack Secondary Pack Gowns X Gloves x Towels x Laps x
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Raytec x Baby Laps x Sharps Container Medicine Cup x ____ Marking Pen - Labels Mag Pad
Blades: 10x__ 11 x__ 12 Bovie Bovie Tip Bipolar Cord Harmonic Handle Ligasure Handle
X__15x__ Otherx Suction Irrigating Bipolar Cord _# _#
— Tip - —
___ccSyringex __cc Syringe x ___ccSyringex ___gneedle x ___gneedlex __gneedlex___ QTipsx
Drapes (see Dressings (see Drains (see listed) Suture (see listed) Catheter: Clamp Insertsx _ Weck Cellsx ____
listed) listed) _
Cottonoids x T&A Sponges Vessel Loops Umbilical Tape x Shodsx ___ Verres Needle Hassan Trocar
X -

Trocars CO2 Arthro Cysto Suction Tubing x 60 Eschma

_mmx___ Tubing Tubing Tubing - 406 Eschma

_mmx___

Others Supplies : (Include specialty rep/demo products)

Mayo/ Back table Setup: (attach diagram if necessary- describe work Count :  Soft Sharps Instruments Initiated By:
space) 1st Count: 3 r Count:
2nd Count: Final Count:
Count Correct ~ Count Incorrect : Item Found Item Retained
X Ray Taken MD Notified / Instructor Contacted
Drapes : (circle area being draped then list drapes used in correct order) HEAD ABD LEG ARM PERINEAL BACK NECK BREAST CHEST
OTHER:
Towels x Stickey x Laparotomy Transverse Abd Lap Chole Lithotomy Leggings Under Buttocks Crani Lum - Lam/ Neuro
Extremity
loban (LG/ SM) x ___ Sterri Drapes (LG/SM) x ___ LG Sheet x MED Sheet x
Other:

Draping Order:

Set Up Notes:

Bovie off the: FOOT HEAD LEFT RIGHT Doctor
Stands: L R

Suction off the: FOOT HEAD LEFT RIGHT Assistant
Stands: L R

Other : Anes @
HEAD FOOT

Sterility:  Maintained throughout preoperative prep: YES NO
If No - Describe contamination in additional comments:
Maintained throughout operativ e phase : YES NO

If No - Describe contamination in additional comments:

intraoperative/ scrub duties

SUTURE : (List all suture/ ties/ staplers/ wound closure devices that are used intra

-operatively as well as to appro ximate wound edges)

Size Type Pack Color

Needle (* CR/ PO/ None

also) Number used

Anatomy - Function

Pharmacology / Medication

(Examples: Local, Irrigation, Ointments, Lubricants, Hemostatic Agents :including Surgical, Aventine, Bone Wax etc)

_— Dose/ ;
Amount Used Medication Concentration Function/ Purpose
Frozen Permanent in: i

Specimen __ N/A Drain: Qty __ Size  JP Blake Hemovac Chest Pleura Vac Wound Vac
Description: Culture A/ AN/ GRAM/ Penrose

' FUNGI Location:
Dressings Lg/ Sm Xeroform x __ Lg/ Sm Adaptic x__ | Lg/SmTelfa x__ ScarletRed x ___ Sling Neck Brace
(note size) Immobilizer (Knee/ Shoulder)
1 Layer 2 Layer | 4x4 Gauze Lg/Sm ABD pads x___ 10 i o Sterri Strips » Queen Anne Collar
3 Layer NONE | Lg/ Sm Band-Aids x __ Lg/Sm Tegaderm x 20 30 40 60 Ace X _ _| Nasal Packing Cotton Ball

_ 20 30 40 6 0 CoQast x__ X | Mustache Dressing
Tape: io 106 206 30 Aluminum Splint 20 30 40 |10 1o 106 ldofor

(Finger)

additional comments

H ow did it make you feel to do this case?
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EVALUATION RUBRIC FOR EXTERNSHIP SURGICAL PORTFOLIO

STUDENT NAME

CRITERIA POSSIBLE COMMENTS
POINTS
ORGANIZATION (20)
1. Book in proper order 5
2. Title sheet in place 5
NEATNESS (10)
3. Book created and presented neatly 5
4. Handwrit ing is legible 5
DETAILS (10)
5. Instrument Set List w/ highlights 5
6. Externship purpose present 5
CONTENT (20)
7. Surgical Procedures identified and defined 2
8. Indications for procedure properly identified 2
9. Proper Instrumentation sets listed 2
10. Supplies listed and proper use identified 2
11. Suture listed and correct anatomy indicated 2
12. Prep identified w/ illustration; area properly 2
identified
13. Drapes listed w/ illustration; draping procedure 2
properly illustrated lllustrations
Neatness
Relevant
Properly described
Procedure/Anatomy 4
14. Description of procedure correct
15. Items used to perform procedure/anatomy 2
properly identified and complete
COMPLETENESS (10)
16. Surgical Procedure Flow sheet procedure 10
performed
17. Visual (lllustrations present for each flow sheet) 5
FOLLOW DIRECTIONS (10)
18. Surgical Portfolio guidelines present 2
19. Preceptor information present 2
20. Copies of evaluations present 4
21. Time card & regulations present 2
ORIGINALITY (10)
22. Creativity used with content 10
ILLUSTRATIONS (10)
23. Color pictures (or printed in color) that apply to 10
procedure and help to describe the case
DILIGENCE (10)
24. Portfolio turned in before or on due date complete 10

TOTAL

Rev 8-2009
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Louisiana Technical College, Lafayette Campus
Surgical Technology
EVALUATION OF EXTERNSHIP LEARNING
SURG 2312- Clinical Il

2/3 Clinical Site Grade (minim um grade of 70%)

Clinical Ill A ssessments

a.
b. Ma n a g evaldatonsEsoft skills

c. Preceptor Evaluations- technical skills
d.

e. Attendance

Interview Process

On Site Clinical Instructor E valuations- technical skills

1/3 L og/Portfolio (minimum grade of 7 0%)

20% - Organization & Neatness
40% - Content, details and completeness
40% - Overall technical presentation, including illustrations

5 Points will be deducted for any (0) obtained for your weekly assignments.

For example:

Chrissy has the following scores:

Technical Performance (Quality of Work Evaluations ) = 75%
Soft Skills performance (Personal Soft Skills) = 84%

Technical Performance & Soft skills
75% + 84% = 80% average

Log Book (83%)

Therefore Chrissy's overall score inSURG 2312 Clinical Il is:
80% ( Clini cal Site Supervisor Assessments = 2/3 ) + 83% (Log Book Evaluation =
1/3) = 81% average

Chrissy then receives aB in SURG 2312-Clinical Il

Jason has the following scores:

Technical Performance (Quality of Work Evaluations ) = 94%
Soft Skills performance (Personal Soft Skills) = 72%

Technical Performance & Soft skills
94% + 72% = 83% average

Log Book (80%)

Therefore Jason's overall score inSURG 2312 Clinical Il is:
83 % ( Clinical Site Supervisor Assessments = 2/3) + 80 %( Log Book Evaluation =
1/3) =82% average

Jason then receives aB in SURG 2312-Clinical Il .
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CLINICAL PERFORMANCE

REVIEW OF CLINICAL RULES AND REGULATIONS

ATTENDANCE

Clinical assignments are given ahead of time. The student is expected taesearch the surgical procedure, and
complete a SURGICAL PROCEDURE CARD on the assigned casater the case is complete

Log sheets are kept for ALL cases regardless of whether they are repeated cases are not. All log sheetare
submitted weekly.

Standard precautions are to be used with ALL patients AT ALL TIMES!

All information about patients is to be held in the strictest confidence. Please resist the temptation to discuss
patient information with family or friends. YOU ARE PERSONALLY LEGALLY RESPONSIBLE FOR W HAT YOU
MAY SAY.

When arriving for clinicals and between surgical cases, student responsibilities include checking the surgical
schedule board for assignments. If no assignment is available, the student should check with the supervisor for an
assignment.

This includes the time after you finish a case and whenever there is not a case to follow in your room. When a
student has fAdowno ti me, for whatever reason, he/ sh
opportunities available. All clinical time should be used as a learning situation

Students are not allowed to study for examinations during clinical time. Students should make efforts to
study prior to attending clinicals.

Any abnormal incidents that occur are to be reported to the preceptor. This includes:
x  Breaks in technique.
Injuries to the patient.
Injuries to the student.
Injuries to other personnel in the room.
Incidents that had the potential to cause injury to another.
Incidents that involve conferences with those who are in supervision of the student.

X X X X X

Students are to report to the supervisor or a designated preceptor before leaving the unit. Breaks are given
whenever possible and are limited to NO MORE THAN 10 MINUTES. BREAKS ARE NOT GUARANTEED.

There are NO excused absences . Any absence, regardl ess of reas
attendance form. Students are urged to give attendance serious consideration.

Recognition is granted to each student having perfect attendance at the end ofthe Surgical Technology program.
The student must have perfect attendance throughout the entire program including all required coursework.

Full time students may not be absent for more than 10% of the total number of hours for each course. ALL time
missed during a clinical rotation will have to made up. Due to the nature of surgical cases, this make-up time is
not necessarily hour for hour - and the students may have to work a full day to make time up.

Students should consider their arms and hands their tools, more valuable than any that can be purchased.
Therefore, skin care is very important. Students with injuries (cuts, sores, scratches, and scrapes) will not be
allowed to scrub. Students should avoid activities that may cause injuries to their hands or arms. Students who
exhibit injuries to their hands and arms are assigned other duties NOT TO EXCEED 3 CLINICAL DAYS
through out their clinical session.

Attendance will count as a grade this semester. It will be recorded in the Moodle grade book.
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GRIEVANCE POLICY

Students have the right to due process in all disciplinary matters, and the right to appeal to the proper authority or
committee. This policy may be accessed on the website atvww.ltc.edu

HEALTH INFOR MATION

PLEASE NOTE (REFERS TO PPD SKIN TEST):
Students are also informed thatt he PPD skin test must be kept current dufi
enrollment in the Practical Nursing program . This test must be repeated yearly .ltist he studentidos
responsibility to keep the results of this test current. When it becomes necessary to repeat this test the student must
present a copy of the results of the test to the department to be placed in their student file. Failure to do this may result in
immediate dismissal from the ST program.

PLEASE NOTE (REFERS TO HBV  -Hepatitis B Vaccine):

If a student has not already had the HBV series you should begin this series of injections as soon as possible. It takes six
months to complete the series. While the vaccines are not required, it is strongly recommended that a student complete
the series before clinical classes. Students that do not complete the series of injections will be required to sign a
declination form (copy included in this handboo k.)

STUDENT COMMUNICATION VIA MOODLE

The primary method for keeping students informed of their academic progress is via the internet through MOODLE
correspondence. Therefore, the studentMUST keep the department informed and updated of any physical or e-mail
addresses change and provide a means of phone contact. Internet access is available to students in various campus
locations.

AMERICAN HEART ASSOCIATION - BASIC LIFE SUPPORT FOR HEALTH CARE PROVIDERS (AHA -BLS
for HCP) (CPR) REQUIREMENT

Students are required to obtain AHA -BLS for Health Care Providers certification prior to attending clinical course hours in
SURG 1302 Clinicall . I't is the studentobés responsibility t@LSchedul
certification for HCP t hroughout their Surgical Technology Program. The approximate cost of this course is $55.00.

A student must keep this AHA  -BLS for HCP certification current at all times . When renewal is necessary, the
student must present the original updated certificatio n card to department head or a ST instructor. The certification card
wi || be copied for the studentds file. Failure to comply

dismissal from the ST program.

DRESS POLICY

All dress policies from the previous 2 clinical semesters are still in effect. These include but are not limited to:
e No clogs or open back shoes will be accepted

e Hair must be up and off shoulders and away from face with simple styles that are neat. Fingernails should be
kept short and clean. No acrylic nails, overlays, or nail polish is allowed in surgery.

e Excessive make up is not permitted. If worn, it should be applied fresh every morning and done in good taste.
No mascara can be worn because it can flake into the operativdield during surgery.

e No jewelry or perfume/cologne or scented aftershave. is allowed. The only exception is 1 pair of small studded
post earrings. No hanging earrings are allowed.
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e Especially for men: beards and mustaches should be keptneat and trimme d. Growing a beard during
clinicals is not advisable. If you would like to grow a beard it should be done during break to maintain proper
appearance during clinicals. Hair should be kept above the collar.

e Personal hygiene must be impeccable. Body odor isinexcusable. Smoking causes a very strong odor and
should be limited before clinicals. Surgery patients have a very low tolerance forscents.

e Wearing the school uniform should be limited to school hours only.

e Only white short sleeve tee shirts are to worn under the uniforms. Students should refrain from wearing
tee shirts with logos and pictures printed on them. Inexpensive sleeveless white undershirts will generally

work well for most students.

e Uniforms should be clean and tidy. Students with untid y and wrinkled uniforms will be asked to leave and
will be counted absent for the time missed.

e On designated organizational days (Fridays Only), students are allowed to wear organizational tee shirts with

blue jeans. Students may not wear jeans and sanb tops or vice versa. ONLY organizational tee shirts are
allowed.

BEHAVIORS RESULTING IN SUSPENSION / DISMISSAL FROM PROGRAM

Examples include, but are not limited to:
1. Violation of LTC-LC policies regarding conduct listed under General Policies and Procedures of School

Handbook.

Violation of Drug / Weapon 1 Free zone as specified in both the school and clinical nursing handbook.
Emotional instability resulting in impaired student behavior.

Failure to meet academic requirements.

Unprofessional,  dishonest behaviors , or academic dishonesty/ cheating

arwON

DRUG i FREE /WEAPON i FREE ZONE :

Student is reminded that this campus is a drug / weapon i free zone. This policy also applies to respective clinical sites.
Violation of this policy will result in conseq uences specified in school handbook .1t is the responsibility of the faculty to
facilitate a safe learning environment for students, as well as a safe environment for the patients receiving care from
students. To fulfill this obligation, instructors will monitor student behaviors for signs of possible impairment related to
substance abuse or mental instability. Behaviors which may indicate possible impairment include, but are not limited to,

the following:

. Excessive absenteeism
. A pattern of tardiness
. Late assignments with elaborate excuses for not meeting deadlines
Avoiding peers and faculty
Unsafe clinical performance / putting clients at risk
Impaired judgment i n the clinical area
Leaving the clinical area frequently
Deteriorating productivity
9. Severe mood swings
10. Pervasive poor concentration or difficulty making decisions
11. Significant distress or impaired ability to function
12. Disorganized orslurred speech, incoherence, or delusions
13. An odor of mood -altering substances (alcohol or marijuana)
14. Harmful behaviors directed toward self or others

ONOAA~ N R

If questionable behavior is identified, student will be dismissed from the clinical unit or cla ssroom. Instructor will assist
student with transportation arrangements, and disciplinary action will follow.
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DRUG SCREENING POLICY

Health occupations faculty have a professional and ethical responsibility to provide a safe teaching and learning
environment for students and the patients who receive their care. To fulfill this purpose, health occupations ( Clinical
Laboratory Technician, Patient Care Technician, Practical Nursing, and Surgical Technology) students must be free from
chemical dependence and/or mental illness that might result in unsafe behaviors during their participation in learning
experiences. These experiences include classroom, clinical and laboratory settings, as well as other department sponsored
functions.

The LTC-Lafayette Campus Health Occupations Department will adhere to its campus policy and the policy of its clinical

affiliates which require the testing of all employees/students/support services in their facility. This policy is based on the
position that impairment may ne gatively impact all aspects of life; it is a condition that can be treated successfully; and
health occupations faculty have a responsibility to int
potentially impaired.

Health occupations students are required to undergo random nine panel drug screens at their expenseduring each
semester of enrollment in a SURG course Testing shall be done by a drug testing service which meets or exceeds the
certification requirements set forth by Cli nical Laboratory Improvement Act (CLIA) and/or Substance Abuse and Mental
Health Services Administration (SAMHSA). Random drug screen testing may be assigned anytime during the program
and as a result of witnessed inappropriate student behavior observedby an instructor or clinical associate. Inappropriate
behaviors are those which may compromise patient safety, violate clinical standards of care, or violate program policy.
Signs of possible impairment include but are not limited to the following:

A Excessive absenteeism

A pattern of tardiness

Late assignments with elaborate excuses for not meeting deadlines

Avoiding peers and faculty

Unsafe clinical performance/putting patients at risk

Impaired judgment in the clinical area

Leaving the clinical area frequently

Deteriorating productivity

Severe mood swings; observed erratic behavior

Pervasive poor concentration or difficulty making decisions

Significant distress or impaired ability to function

Disorganized speech, incoherence, or delusions

Physical or behavoral indications of possible drug or alcohol impairment such as staggered gait,
dilated/pinpoint pupils, or direct observation of drug use

A Post accident or incident

T3> I I I I Dy I D D D >

Students exhibiting signs or symptoms of impairment may be dismissed from their duties an d escorted back to campus to
meet with the student services counselor and/or administrative personnel. A conference will be held to make the student
aware of the observations that were made. A prompt drug screen test and/or medical evaluation may be requred. If the
drug tests and/ or medi cal evaluation do not substanti a
respective clinical performance evaluation tool. Adverse behaviors may negatively impact the clinical grade.

Failure to undergo the nine panel drug screen for any reason will be considered a positive test. Positive results without a
valid prescription shall result in the following consequences:

1. The student will not be allowed into any clinical course.
a. Clinical experience is a requirement of all health occupations programs. A health occupations student,
who is not able to participate in clinical courses, does not meet the program requirements therefore, their
program will be terminated.

b. Positive drug screen results axd/or failure to submit to a drug screen may be reported to the Louisiana
State Board of Practical Nurse Examiners and ma
licensure.

The purpose of this policy is not to diagnose or provide treatment, but rather is a tool to identify and avoid a potential
problem. This policy is also intended to be a process which should compel a student suspected of chemical impairment or
mental illness to undergo professional evaluation and follow -up.

The above polcy shall be in effect as of summer 2006.
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RISK MANAGEMENT STATEMENT

The State of Louisiana - Office of Risk Management has also issued a statement which informs Health Occupations
Students that they are not covered by this school or the state for injuries or illnesses sustained in the performance of their

respective program duties. Students are encouraged to have their own health insurance in the event of an illness or injury.
This statement does indicate, however, that an injury to a third party, such as a patient, would be covered by the state.
This policy statement is also included in this handbook.
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